
[image: image1.emf]           WELCOME TO FULLERTON ACE HARDWARE!                          ____________________________________________________________________________ ______________                                       What we expect?      What do you have to offer?       Do you  fit?                               _________________________________________________________________________________________________________________ ______________________   Thank you for your interest in Fullerton Ace Hardware!   This is your opportunity to ensur e that Fullerton Ace Hardware is the right place for you.   ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ ~~~~~~~~~~~~~   Fullerton Ace Hardware’s goal is to have  the   Most   Helpful Hardware Store on the Planet.”   To achieve this, we are looking for  people,   who are self motivated, high energy, prompt,    Courteous, positive, and completely focused on providing the highest levels of customer service to our customers.   Does this describe you? If it does, please read on!  If not, this is not the job for you .   As a family  – owned and operated business, we see our customers as a  significant   part of  the Fullerton Ace Hardware family. Every  customer is extremely important to us. We strive to offer each and every person who enters   poor   store the highest level of service and  convenience.   If you become an employee of Fullerton Ace Hardware, you will be expected and  required to   put the customer first in everything that  you do. We are looking for individuals who have this attitude, for   people who genuinely WANT to help our customers with their  needs. We are looking for upbeat individuals. We are looking for smiling faces.     At Fullerton Ace Hardware, we believe that the TEAM is the key to overall success. We are looking for people who  represent our  beliefs, and are driven to aim beyond expectations.   We  recognize   that retail is not for everyone .   If you are not the type of person described above, then Fullerton Ace Hardware is not the right place for you. If you like pr oduct more  than you   like working with people, then again, Fullerton Ace Hardware is NOT the place. As a team member, it will be essential and  expected that you are prompt and ready to work at your scheduled time. Fullerton Ace Hardware   is a  drug free   workplace.   If you do not   feel that you can live up to these expectations….then Thank You for your interest, but this is not the right fit.   However, if you are an upbeat, positive person, who is eager to learn, and has a desire to take excellent care of every  customer….then we def initely want you as part of the Fullerton Ace Hardware family!   Our sincere hope is that you  ARE the right person…and that you will become a long term part of the Fullerton Ace Hardware fa mily,  as an asset to the company, and to our customers!   Thank You fo r your interest in Fullerton Ace Hardware!        

  Applicant Signature____________________________________________                Date: __________________________________  
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                APPLICATION FOR EMPLOYMENT
Position Applied For_________________________  ( Fulltime      ( Part-time            Date of Application_______________
Name: (last) _________________________________________ (first) ________________________ (m) ______________

Address: ______________________________ City: ______________________________  State: _____ Zip: ___________

Phone Number:(_____) _____-_______Email address:___________________Social Security Number:______-____-_______

If you are under 18, can you furnish a birth certificate?  ( Yes    ( No         Pay desired______________________________

Are you currently employed?  ( Yes   ( No                                                  Date available for work____________________

Have you applied to Ace Hardware before? (Yes
(No        
Where: _______________  When: ______________

Have you been charged with a crime involving dishonesty, theft or a felony in the last seven (7) years:              ( Yes  ( No

(Such charge may be relevant if job related, but does not bar you from employment.)

 If yes, please explain:____________________________________________________________________________________________

_____________________________________________________________________________________________________________
FORMER EMPLOYERS:

List your last four (4) employers, assignments or volunteer activities starting with the most recent, including military experience.

	From                    To    
	Employer                                                                                       Telephone           

                                                                                                        (         )             -

	Job Title
	Address



	Immediate Supervisor & Title
	Summarize the nature of work performed and job responsibilities



	
	

	Reason for leaving
	Hourly rate/Salary

Start  $________ per _______     Final   $________ per________

	From                    To    
	Employer                                                                                       Telephone           

                                                                                                        (         )             -

	Job Title
	Address



	Immediate Supervisor & Title
	Summarize the nature of work performed and job responsibilities



	
	

	Reason for leaving
	Hourly rate/Salary

Start  $________ per _______     Final   $________ per________

	From                    To    
	Employer                                                                                       Telephone           

                                                                                                        (         )             -

	Job Title
	Address



	Immediate Supervisor & Title
	Summarize the nature of work performed and job responsibilities



	
	

	Reason for leaving
	Hourly rate/Salary

Start  $________ per _______     Final   $________ per________

	From                    To    
	Employer                                                                                       Telephone           

                                                                                                        (         )             -

	Job Title
	Address



	Immediate Supervisor & Title
	Summarize the nature of work performed and job responsibilities



	
	

	Reason for leaving
	Hourly rate/Salary

Start  $________ per _______     Final   $________ per________


AN EQUAL OPPORTUNITY EMPLOYER

Skills and Qualifications

Summarize special skills and qualifications acquired from employment or other experiences that may qualify you for work with our company

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Educational Background

	Name and location
	Years completed
	Did you graduate?
	Course of Study

	High School


	
	
	

	College


	
	
	

	Other


	
	
	


References:

List below three (3) persons you have known at least a year that you are not related to:

	Name
	Telephone
	Years Known

	
	
	

	
	
	

	
	
	


PLEASE READ THE FOLLOWING:

If you are to be hired by Ace Hardware you will be required to attest to your identity and employment eligibility, and to present documents confirming your identity and your employment eligibility.  You cannot be hired if you cannot comply with these requirements.

AUTHORIZATION:

I certify that the facts contained in this application (and any accompanying documentation) are true and complete to the best of my knowledge.  I understand that any false statement, omission, or misrepresentation on this application is sufficient cause for refusal to hire or dismissal if I have been employed regardless of when discovered by the company here in known as Ace Hardware. 

I understand that any employment is conditioned on a background check.  I authorize Ace Hardware to thoroughly investigate all statements contained within these documents and I authorize my former employee and references to disclose information regarding my former employment, character, and general reputation to the company, without giving me prior notice of such disclosure.  In addition, I release to Ace Hardware any former employers and all references listed above from any and all claims, demands or liabilities arising out of or related to such investigation or disclosure.

I understand and agree that nothing contained in this application or conveyed during this or any subsequent interview, is intended to create an employment contract.  I further understand and agree that if I am hired, my employment will be “at will” and without fixed term, and may be terminated at any time, with or without cause and without prior notice, at the option of either Ace Hardware or myself.  No promises regarding employment have been made to me and I understand that no such promise or guarantee is binding upon Ace Hardware unless made to me in writing.

If I am offered employment, I agree to submit to a medical examination and drug test before starting work.  If employed, I also agree to submit to a medical examination and/or drug test at any time deemed appropriate by Ace Hardware and as permitted by law.  I consent to such examinations and tests and I request that the examining doctor disclose to Ace Hardware the results of the examination, which results will remain confidential and segregated from my personnel file.  I understand that my employment or continued employment to the extent permitted by law, is contingent upon satisfactory medical examinations and drug test, and if I am hired a condition of my employment will be that I abide by The Company’s Drug and Alcohol Policy.

I understand that filling out this form does not indicate there is a position open and does not obligate Ace Hardware to hire.  If hired, I agree to abide by all company work rules, policies and procedures.  Ace Hardware retains the right to revise its policies or procedures, in whole or in part, at any time.

Date: _________________
Signature: _______________________________
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Associate Standards Agreement
Helpfulness
· I will be Ace HELPFUL and always give the customer top priority.

· I will not offend our customers.

· I will abide by the “20 foot rule”. (greet and offer help to every customer within 20ft. of me)

· I will do my best to never say “no”.  (I will involve management when needed).

Attitude

· I will maintain a consistent positive attitude (even in tough times).

· I will smile when greeting customers and fellow associates.

· I will be honest with customers, associates, and the company.

· I will complete my tasks thoroughly and help the team however I can.

· I will help make Ace a better place; Ace will be proud of me.

· I will follow and support rules of conduct, policies, and best practices of Ace Hardware.

Attendance

· I will be at work when scheduled.

· I will be prompt.

· I will be flexible in times of need.

Appearance

· I will maintain superior personal hygiene and be professional in appearance.

· I will abide by Ace Hardware dress code as defined in “Associate Handbook”




________________________________
        ____________






Signature  



     Date
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> Pre - Employment Inquiry Release >
In connection with, and duration of my employment (including contract for services) with you, I understand
that investigative background inquires are to be made on myself including consumer, criminal, driving, and
other reports. This information will, in whole or in part, be obtained from Acxiom Information Security Services
(AISS), 6111 Oak Tree Blvd, 4th floor, Independence, OH 44131, telephone 800.853.3228. These reports will
include information as to my general reputation, character, mode of living, work habits, performance and
experience along with reasons for termination of past employment from previous employers. Further, I
understand that you will be requesting information from various federal, state and other agencies which
maintain public and non-public records concerning my past activities relating to my driving, credit, civil,
education and other experiences and workers compensation records.

1 authorize, without reservation, any party or agency contacted by this employer to furnish the above mentioned
information:

Applicant's Name:

Sample Entry: |1 [2|3]A(B|C

Date of Birth* (mm-dd-yyyy): Social Security #:

Alias/Maiden Name(s):

Current Address:

City: State: Zip Code:

Driver's License #: State:

Prospective Employer:

Applicant's Signature: Date:

*Date of Birth is being requested in order to obtain accurate retrieval of records.

California, Minnesota & Oklahoma Applicants Only:

0 Please check here to have a copy of your consumer report sent directly to you. Minnesota and Oklahoma
applicants will receive a copy direct from AISS. California applicants may receive a copy from either the
prospective employer or AISS.

Notice to California Applicants

Under Section 1786.22 of the California Civil Code, you have the right to request from AISS, upon
proper identification, the nature and substance of all information in its files on you, including the
sources of information, and the recipients of any reports on you which AISS has previously furnished
within the two-year period preceding your request. You may view the file maintained on you by AISS
during normal business hours. You may also obtain a copy of this file upon submitting proper
identification and paying the costs of duplication services. Upon making a written request, you may
receive a summary of your report via telephone.
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                                 What we expect?      What do you have to offer?       Do you fit?                            _______________________________________________________________________________________________________________________________________

Thank you for your interest in Fullerton Ace Hardware!

This is your opportunity to ensure that Fullerton Ace Hardware is the right place for you.

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Fullerton Ace Hardware’s goal is to have the Most Helpful Hardware Store on the Planet.”

To achieve this, we are looking for people, who are self motivated, high energy, prompt, 

Courteous, positive, and completely focused on providing the highest levels of customer service to our customers.

Does this describe you? If it does, please read on! If not, this is not the job for you.

As a family –owned and operated business, we see our customers as a significant part of the Fullerton Ace Hardware family. Every customer is extremely important to us. We strive to offer each and every person who enters poor store the highest level of service and convenience.

If you become an employee of Fullerton Ace Hardware, you will be expected and required to put the customer first in everything that you do. We are looking for individuals who have this attitude, for people who genuinely WANT to help our customers with their needs. We are looking for upbeat individuals. We are looking for smiling faces. 

At Fullerton Ace Hardware, we believe that the TEAM is the key to overall success. We are looking for people who represent our beliefs, and are driven to aim beyond expectations.

We recognize that retail is not for everyone.

If you are not the type of person described above, then Fullerton Ace Hardware is not the right place for you. If you like product more than you like working with people, then again, Fullerton Ace Hardware is NOT the place. As a team member, it will be essential and expected that you are prompt and ready to work at your scheduled time. Fullerton Ace Hardware is a drug free workplace.

If you do not feel that you can live up to these expectations….then Thank You for your interest, but this is not the right fit.

However, if you are an upbeat, positive person, who is eager to learn, and has a desire to take excellent care of every customer….then we definitely want you as part of the Fullerton Ace Hardware family!

Our sincere hope is that you  ARE the right person…and that you will become a long term part of the Fullerton Ace Hardware family, as an asset to the company, and to our customers!

Thank You for your interest in Fullerton Ace Hardware!

 (
Applicant Signature____________________________________________                Date: __________________________________
)
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